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Std :- Xl Sub :- English
Month | Working Syllabus <+
Days
July 13 |1.1 Being Neighborly

2.1 Cherry Tree
Writing Skills - 3.1 Expansion of Ideas

1.2 On to the Summit : We Reach the Top

Aug 17 Letter writing - 4.1 History of English Drama

1.3 The call of the soil
2.2 The Sower
Writing Skills - 3.2 Blog writing
3.3 E-mail writing
4.2 The Rising of the Moon
Grammar - Suffixes, Direct - Indirect Speech

Sept. 20

1.4 Pillars of Democracy
2.3 There is Another Sky ,x,
Writing skills - Note making

View and Counterview First Semeste Exam

Oct. 15

2.4 Upon Westminister Bridge

Writing Skills - Appeal Writing

Nov. 23 Drafting Speech

Grammar - ‘Wh’ - questions, Simple, Compound and Complex
sentences, Homographs

1.5 Mrs. Adis

2.5 Nose versus Eyes
Writing skills - 3.4 Interview @
Dialogue writing - 4.3 Extracts of Drama
A) A Midsummer Night’'s Dream
Grammar - Tenses

Dec. 25

1.6 Tiger Hills

2.6 The Planners

Jan. 27 Writing Skills - 3.5 Film Review

Report writing

Grammar - Use of though / although, but, prefix ‘a’

Writing Skills - 3.6 The Art of Compering
Feb. 23 4.3 Extracts of Drama
B) An Enemy of the people

Revision
March 21 Oral Examination I
April 24 Second Semester Exam
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Std - 11th Sub - B.K. & A/C
* Month |30, Topic *
July/ | 16 | 1. Introduction of B.K. & Accountancy
2. Meaning & Fundamental of Double Entry Book Keeping.
Aug 17 3. Journal
Sept. [ 20 | 4. Ledger, 5. Subsidiary Book (5.1 to 5.4)
Oct. | 15 | 5. Subsidiary Book (5.5 to 5.9) | Semester Exam
Nov. | 23 6. Bank Reconciliation statement.
Dec. | 25 7. Depreciation
Jan. | 27 8. Rectification of Errors
Feb. | 23 9. Final Accounts of proprietary concern.
I Mar. | 21 10. Single Entry system I
April | 24 | Second Semester Exam
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Std :- 11th Sub :- Economics

Month Working Topic / Name of chapter
v Days v
July 16 1. Basic Concepts in Economics
Aug. 17 2. Money
3. Partition value
Sept. 20 4. The Economy of Maharashtra
Oct. 15 5. Rural Development in India | Semester Exam
Nov. 23 6. Population in India
Dec. 25 7. Unemployment in India
Jan. 27 8. Poverty in India
Feb. 23 9. Economic policy of India since 1991
March 21 10. Economic planning in India
* April 24 Second Semester Exam *
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Std :- 11th Sub :- Organisation of Commerce and Management
v Month Working Topic ’
Day
July 16 1. Introduction of Coomerce & Business
Aug. 17 2. Trade
Sept. 20 3. Small Scale industry & Business
Oct. 15 4. Forms of Business Organisation - I | Semester Exam
Now. 23 5. Forms of Business Organisation - II
Dec. 25 6. Institutes Supporting Business
Jan. 27 7. Business Environment
Feb. 23 8. Introduction of Management
* March 21 8. Introduction of Management *
April 24 Second Semester Exam
Std :- 11* Sub :- Secretarial Practice
Month Working Topic
Day
July 16 1. Secretary
Aug. 17 2. Joint Stock Company
* Sept. 20 3. Formation of Company ‘ *
4. Documents Related to formation of a Company
Oct. 15 5. Members of a company | Semester Exam
Nov. 20 6. Directors & key Managerial personal of company
7. Company metting - |
Dec. 23 8. Company metting - II
Jan. 25 9. Business Communication skills of secretary
Feb. 2 10. Correspondence w.ith Directors
11. Correspondence with Bank
March 23 12. Correspondence with statutory Authorities
I April 24 Second Semester Exam I
—> *—
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Std :- 11 Sub :- Mathematics
Month Working Name of the topic
& Days <
Jul 16 * Angle and its measurement
y * Complex number
* Trigonometric |
Aug 17 * Trigonometric Il
Sept 20 * Sequences and series
P * Permutations and combinations * Determinants and Matrices
Oct 15 * Method of Induction and
' Binomial theorem | Semester Exam
* Straight lines
Nov. 23 * Circle
* Probability
Dec. 25 * Sets and Relations * Functions
* Measure of dispersion
Jan. 27 * Limits * Continuity
* Feb. 23 * Conic sections *
March 21 * Differentiation
April 24 Second Semester Exam
Std :- 11" Sub :- Physics
Working | Chapter .
Month Days No. Topic
July 16 Units and Measurements
AU 17 2 Mathematical Methods
* 9 3 Motion in a plane *
8 Sound
Sept. 20 9 Optics
Oct. 15 4 Laws of motion | Semester Exam
5 Gravitation
Nov. 23 6 Mechanical properties of solids
7. thermal properties of matter
Dec. 25 10 Electrostatics
Jan 26 11 Electric Current through conductors
' 12 Magnetism
12 Magnetism
Feb. 23 13 EM Waves and communication
March o1 13 EM Waves and communication
I 14 Semiconductors I
April 24 Second Semester Exam
>% 3 *—
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Std :- 11 Sub :- Chemistry
” Month Wg;l;l:g Name of the topic v
July 16 Unit 1 - Some basic concepts of Chemistry
AU 17 Unit 2 - Introduction to Analytical Chemistry
g Unit 6 - Redox reactions
Unit 14 - Basic principles of Organic Chemistry
Sept. 20 Unit 3 - Some Analytical techniques
Unit 7 - Modern Periodic table
Oct. 15 Unit 16 - Chemistry in everyday life | Semester Exam
Nov. 23 Unit 4 - Structure of atom Unit 15 - Hydrocarbons
Unit 5 - Chemical Bonding
Dec. 25 Unit 8 - Elements of group 1 and 2
Jan. 27 Unit 11 - Adsorption and Colloids
Feb. 23 Unit 10 - States of matter ~ Unit 13 - Nuclear Chemistry
Unit 9 - Elements of group 13, 14 and 15
R Unit 12 - Chemical Equilibrium *
April 24 Second Semester Exam
Std :- 11 Sub :- Biology
Month Working Name of the topic
Days
July 16 1) Living world
Aug. 17 2) Systematics of living organisms
‘:’ Sept. 20 7) Cell division _ ‘x’
9) Morphology of flowering plants
Oct 15 3) Kingdom plantae
' 10) Animal tissue | Semester Exam
4) Kingdom Animalia
Nov. 23 14) Human nutrition
Dec. 25 12) Photosynthesis 13) Respiration
5) Cell structure and organization
Jan. 27 6) Biomolecules
15) Excretion and osmoregulation
Feb 23 8) Plant tissue and anatomy
' 11) Study of animal type : Cockroach
I March 21 16) Skeleton and movement I
April 24 Second Semester Exam
— +—5
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I std - 11 Sub :- Paper | - Ofﬁce Management & Organization UA
” Month W;;I;i:g Name of the topic
July 16 1 - Concept of Office Management
Aug. 17 2. Office organisation
Sept. 20 3. Office Communication
Oct. 15 4. Office Manuals | Semester Exam
Nov. 23 5. Office corresondance & letter writing.
Dec. 25 6. Office automation & machines.
Jan. 27 7. Selection recruitment & training of office employes
Feb. 23 7. Selection recruitment & training of office employes
* March 21 8. Microsoft office and its Application
April 24 Second Semester Exam
Std - 11 Sub :- Paper Il - Fundamentals of Accounting - UB
Month ch;;l;i:g Name of the topic
July 16 1. Introduction of book-keeping and Accountancy
* Aug. 17 1. Introductiop of book-keeping and Accountancy
2. Book-keeping system
Sept. 20 3. Journalising of business transaction & ledger.
Oct. 15 4. Subsidiary Books. | Semester Exam
Nov. 23 5. Banking transactions
Dec. 25 6. Bank Reconcillation statement
Jan. 27 7. Trial balance of rectification of errors.
Feb. 23 8. Final accounts of sole trader.
March 21 9. Accounting with tally package.
I April 24 Second Semester Exam
“»
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Std :- 11 Sub :- Paper lll - Fundamentals of Costing & Auditing -UC
Working .
¥ | Month Days Name of the topic .
July . .
16 1. Introduction to cost accounting.
Aug. 17 2. Material and Labour cost
Sept. 20 3. Unit Casting
Oct. 15 4. Introduction of Auditing | Semester Exam
Nov. 23 5. Objects of Audit
Dec. 25 6. Classification of audit
Jan. 27 6. Classification of audit
Feb. 23 7. Planning & procedure of an audit.
* March 21 7. Planning & procedure of an audit. *
April 24 Second Semester Exam
Banking Financial Services and Insurance
Std :- 11t Sub :- Paper | - Fundamentals of Accounting - XA
Month Working Name of the topic
Days
July 16 1. Introduction of book-keeping and Accountancy
* AU 18 1. Introduction of book-keeping and Accountancy *
9 2. Meaning of fundamental of double entry book-keeping system.
Sept o1 3. Source documents required for accounting.
P 4. Journal and subsidiary book.
Oct 15 4. Journal and subsidiary book.
' 5. Ledger | Semester Exam
Nov. 23 6. Bank Reconcillation statement
Dec. 25 7. Trial balance
Jan. 27 8. Errors of their rectification.
Feb. 23 9. Final accounts of sale proprietory concern.
March 21 Revision
I April 24 Second Semester Exam I
3% = o= =<
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Banking Financial Services and Insurance (XB)
Std :- 11 Sub :- Paper Il - Fundamentals of Banking & Finance
v Month Wgrklng Name of the topic v
ays
July 16 1. The nature, meaning, structure and scope of banker.
Aug. 17 2. Saving Bank & Current Account
Sept. 20 3. Fixed / recuring deposit account.
Oct. 15 4. Transfer and closing bank account. | Semester Exam
Nov. 23 5. Receiving and paying cashier.
Dec. 25 6. Deposit Mobilization
7. Business finance and functions of financial management.
Jan. 27 . . .
8. Fianncial planning.
Feb. 23 8. Financial panning
* March 21 9. Financial sources of business. *
April 24 Second Semester Exam
Banking Financial Services and Insurance
Std - 111 Sub :- Paper lll - Life Insurance theory (XC)
Month Wgrklng Name of the topic
ays
July 16 1. Insurance regulatory development of authority.
Aug. 17 1. Insurance regulatory development of authority.
* 2. Group Insurance *
Sept 20 3. Micro Insurance and health insurance.
Pt 4. Pension and Ulip plans
Oct. 15 | Semester Exam
Nov. 23 5. Underwriting
Dec. 25 6. Life insurance agent
Jan. 27 7. Life insurance marketing.
Feb. 23 8. Claim Settlement.
March 21 8. Claim Settlement & revision.
I April 24 Second Semester Exam I
3% = o= =<




\ Y 4 \ Y 4

Logistics & Supply Chain Management
Std :- 11t Sub :- Paper | - Purchase Management (H4) v
Month Working Name of the topic
Days
July 16 1. Market Survey.
Aug. 17 1. Market Survey.
Sept. 20 2. Purchase Data.
Oct. 15 2. Purchase Data. | Semester Exam
Nov. 23 3. Vendor selection and Negotiation
Dec. 25 3. Vendor selection and Negotiation
Jan. 27 4. Purchase Budget and Purchase order.
Feb. 23 4. Purchase Budget and Purchase order.
* March 21 4. Purchase Budget and Purchase order & Revision. *
April 24 Second Semester Exam
Std :- 11t Sub :- Paper Il - Logistis & warehousing (H5)
Month Working Name of the topic
Days
July 16 1. Road Transport
* Aug. 17 1. Road Transport *
Sept. 20 2. Rail Transport
Oct. 15 2. Rail Transport | Semester Exam
Nov. 23 3. Air & Water Transport
Dec. 25 3. Air & Water Transport
Jan. 21 Warehousing
Feb. 23 Insurance
March 21 Insurance & Revision
I April 24 Second Semester Exam I
3% = o= =<
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Std :- 111 Sub :- Paper Il - Banking & Accounting (H6)
v Month Working Name of the topic v
Days
July 16 1. Banking
Aug. 17 2. Postal Service
Sept. 20 2. Postal Service
Oct. 15 3. Book Keeping. | Semester Exam
Nov. 23 4. Ledger.
Dec. 25 4. Ledger.
Jan. 27 5. Subsidiary Book
Feb. 23 6. Final Account
$ | March | 21 |6.Final Account &
April 24 Second Semester Exam
Electrical Technology
Std - 11 Sub :- Paper | - Electrical Wiring (FA)
Month WS:S:Q Name of the topic
July 16 1. Safety Precautions And Shock treatment
* Aug. 17 2. Electrical common tools *
Sept. 20 3. Current Electircity
Oct. 15 4. DC Circuits | Semester Exam
Nov. 23 5. AC Circuits
Dec. 25 6. Fuse and soldering
Jan. 27 7. Common electrical wiring accessories
Feb. 23 8. Domestic wiring
March 21 9. lllumination
I April 24 Second Semester Exam I
“»
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Std ;- 11t Sub :- Paper Il - Electrical Appliances (FB)
Working .
& Month Days Name of the topic &
July 16 1. Testing Equipments and basic control equipments.
2. Electric Iron
Aug. 17 3. Tea / Cofee maker
4. Electric Induction cooker
Sept. 20 5. Electric toaster
Oct. 15 6. Oven and tandoor | Semester Exam
Nov. 23 7. Water Purifier
8. Rectifies and filter
Dec. 25 9. Filter ekts and regulator
Jan. 27 10. Voltage Emergency Torch
11. Battery charger
12. Water boilers and geysers
$ Feb. 23 143, Cells & batteries $
March 21 14. Project
April 24 Second Semester Exam
Electrical Technology
Std :- 11 Sub :- Paper lll - Electrical Machines (FC)
Month Working Name of the topic
Days
* July 16 1. Measuring instruments *
Aug. 17 2. Electromagnetism
Sept. 20 3. D.C. Motor
Oct. 15 4. Single phase Transformer | Semester Exam
Nov. 23 5. Single phase A.C. motor
Dec. 25 6. Single Phase A.C. motor winding
Jan. 27 7. Rewinding Procedure
Feb. 23 8. Rewinding Procedure
March 21 9. Estimation, costing and billing
I April 24 Second Semester Exam I
3% = o= =<
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Building Material & Safety Management (CT)
v Std :- 11™ Sub :- Paper I - Building Material & Safety Management (CT)
Month Working Name of the topic
Days
1. Stone
July 16 2. Aggregates
Aug. 17 3. Bricks
Sept. 20 4. Cement
Oct. 15 5. Steel | Semester Exam
Nov. 23 6. Mortar
7. Tiles
Dec. 25 8. Painting Materials
Jan 07 9. Miscellaneous Materials
) 10. Health & safety Management
* Feb 23 11. Accidents and safety
' 12. Possible Accidents, Precautions and Actions
March 21 13. Green Building
April 24 Il Semester Exam
Building Material & Safety Management (CT)
Std :- 110 Sub :- Paper II - Building Construction
Month Working Name of the topic
* Days
July 16 1. Building Elements and Terminology
2. Foundation
Aug. 7 3. Brick Masonry
Sept. 20 4. Walls
Oct. 15 5. Plastering & Pointing | Semester Exam
Nov. 23 6. Roof and roof covering
Dec. 25 7. Floors, Floorings and Cladding
Jan. 27 8. Doors & Windows
9. Stairs & Stair Case
Feb. 23 110. Plumbing
March o1 11. Wgter Proofing and Damp proofing
I 12. Painting
April 24 Il Semester Exam
Se—> -
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Building Material & Safety Management (CT)

Std - 11 Sub :- Paper III - Civil Engineering Drawing & Auto Cad
Month Working Name of the topic
Days
Jul 16 1. Engineering drawing
y 2. Drawing materials and instruments
Aug. 17 3. Lines, lettering & freehand sketching
Sept. 20 4. Dimensioning
Oct. 15 5. Orthographic Projections | Semester Exam
Nov. 23 6. Sections
7. Building measurement and drawing
Dec. 25 - .
8. Building rules and regulations
9. Working Drawing
Jan. 27 10. Interior Designe
11. Computer aided drawing (CAD)
Feb. 23 12. Commands y *
13. Advanced editing commands
March 21 15. Building drawing using (CAD)
April 24 Il Semester Exam
Marketing and Retail Management
Std :- 11 Sub :- Marketing & Salesmanship
Month Working Name of the topic
Days
July 16 1. Salesmanship ‘x’
Aug. 17 1. Salesmanship
Sept. 20 2. Marketing
Oct. 15 2. Marketing | Semeter Exam
Nov. 23 3. Marketin Mix
Dec. 25 3. Marketin Mix
Jan. 27 4. Advertising
Feb. 23 4. Advertising
March 21 4. Advertising
April 24 Il Semester Exam I
- - {
]
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Marketing and Retail Management

Std :- 11t Sub :- Paper II - Retail Marketing Services (V2)
v o v
Month orking Name of the topic
Days
July 16 1. Customer service orientation
Aug. 17 1. Customer service orientation
Sept. 20 2. Banking & Insurance
Oct. 15 2. Banking & Insurance | Semester Exam
Nov. 23 3. Retail Trade Logistic services
Dec. 25 3. Retail Trade Logistic services
Jan. 27 4. Element of Book-keeping
‘x‘ Feb. 23 4. Element of Book-keeping ‘x'
March 21 Revision
April 24 Il Semester Exam
Marketing and Retail Management
Std - 11* Sub :- Paper III - Retail Marketing Services (V3)
Month Working Name of the topic
Days
‘:’ July 16 1. Retail marketing ‘x’
Aug. 17 1. Retail marketing
Sept. 20 2. Product Management & Merchandising
Oct. 15 2. Product Management & Merchandising | Semester Exam
Nov. 23 3. Retial Pricing & promotion
Dec. 25 3. Retial Pricing & promotion
Jan. 27 4. Non-store Retailing
Feb. 23 4. Non-store Retailing
March 21 Revision
I April 24 Il Semester Exam I
3% = o= =<
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General Foundation Course
Std :- 11® Sub :- Employability Skill Development
v . v
Month Working Name of the topic
Days
July 16 1. Self Management
2. Time Management
Aug. 17 3. Team Building
Sept. 20 4. Motivation
4. Motivation
Oct. 15 5. Ethics & Values | Semester Exam
6. Interpersonal Skill
Nov. 23 7. Stress Management
Dec. 25 8. Interview
Jan. 27 9. Cross Occupational Competency
Feb. 23 10. Quality Management
* March 21 11. Safety and Health *
April 24 Il Semester Exam
Std :- 11% Sub :- Commerce Mathematics
Month Working Name of the topic
Days
Jul 16 * Sets and Relations
y * Partition values
* Functions
Aug. 17 * Measures of Dispersion
‘:’ Sept. 20 ) Complex numbers ‘x’
Skewness
Oct 15 * Sequences and series | Semester Exam
' * Bivariate frequency distribution and chi square statistics
Nov. 23 ) Locus and straight line
Correlation
* Determinants
Dec. 25 * Permutation and Combination
* Limits
Jan. 27 * Continuity
* Linear Ineuations
* Probability
Feb. 23 * Commercial mathematics
I March 21 * Differentiation I
April 24 Il Semester Exam
3% = . = =<
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Std :- XII Sub :- English
Month W](;;l;lsng Content Syllabus '
June 13 Prose 1.1 An Astrologer’s Day

Poetry 2.1 Song of the open Road
W. Skill Letter Writing, Expansion of Ideas
Grammar Tense, Modal Auxiliaries, Articles, Prepositions
Novel | -———-mmmem
July 27 Prose 1.2 On Saying please,
1.3 The Cop and Anthem
Poetry 2.2 Indian Weavers
W.Skill 3.1 Summary writing, Writing a blog, Writing an E-mail
Grammar Direct, Indirect Speech, Change the voice, Simple, Complex,
Compound sentences etc.
Novel 4.1 History of the Novel
August 17 Prose 1.4 Big data - Big Insights
Poetry 2.3 The Inchape Rock
2.4 Have you earned your tomorrow ?
W.Skill 3.2 Do school really kill creativity ? (Mind-mapping)
Grammar Affirmative - Negative sentences ‘x’
Use ‘As well as’, either ---------- or’ Use Not only ----- But also.
Novel 4.2 To sir with love
Sep. 20 Prose 1.5 The New Dress
1.6 Into the wild
Poetry 2.5 Father Returning Home
2.6 Money
W.Skill 3.3 Report writing, Statement of purpose
Grammar Degrees of comparison, Imperative sentences, Adjective and
phrasal verbs etc.
Novel 4.3 Around the world in eighty Days
Oct. 15 Prose 1.7 Why we travel .x,
Poetry 2.7 She walks In Beauty
W.Skill The Art of comparing,
I Semester Exam
Now. 23 Prose 1.8 Voyaging towards Excellence
Novel 4.4 The sign of four
W. Skill View - Counter-view, Speech Writing, Film Review
Grammar Farming Wh - questions
Use Too to / So that.
Dec. 25 Prose |-
Poetry 2.8 Small towns and Rivers
Novel Drafting a virtual message, Group Discussion
Grammar Gerunds, To infinitive, No sooner ------- than
Jan. 27 Revision and Oral Exam
Feb. 24 Oral Exam and H.S.C. Board Exam I
0\ 4’ * p (
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Std :- 12th Sub :- Book Keeping & Accountancy

Working
Month Days Lessons Nos. and Name of Lesson

June 13 | 1) Introduction to Partnership & Partnership Final Accounts

July 27 | 2) Accounts of Not For Profit Concern

Aug 17 | 3) Reconstitution of Partnership (Admission of Partner)

Sept. 20 | 4) Retirement of Partner
5) Death of Partner

Oct. 15 | 6) Dissolution of Partnership Firm | Semester Exam

Nov. 23 | 7) Bill of Exchange
8) Company Account Issue of Shares

Dec. 25 | 9) Analysis of Financial statement
10) Computer in Accounting

Jan. 27 Revision

\ Y 4
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Std :- 12th Sub :- Economics
< Month Working Topic / Name of chapter +
Days
June 13 1. Introduction to Micro and Macro Economics
2. Utility Analysis
July 27 3.A. Demand Analysis
3.B. Elasticity of Demand
Aug. 7 4. Supply Analysis
5. Forms of Market
Sept. 20 6. Index Numbers
Oct. 15 7. National Income | Semester Exam
Nov 23 8. Public Finance in India
' 9. Money Market and Capital Market in India
* Dec. 25 10. Foreign trade of India *
Jan. 27 Revision
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Std :- 12th Sub :- Organisation of Commerce & Management
¥ |Month ng;ng Chapter For Study 4
June [ 13 Principles of Management
Functions of Management
* Planning * Organising
* Staffing * Directing
July | 27 Functions of Management
* Co-ordinating * Controlling
Entrepreneurship Development
* Introduction * History - concept
* Definition * Characteristic of an Entrepreneur
* Characteristics of an Entrepreneur
* Qualities of a successful Entrepreneur
Aug. | 17 Entrepreneurship Development
* Functions of an Entrepreneur
* *Entrepreneurship Development *
* Recent initiatives in Entrepreneurship development
Business Services
* Introduction, Meaning, Definition
Sept. | 20 Business Services
* Business services
* Banking
* Insurance
* Transport
* * Warehousing *
* Communication
Oct. | 15 Emerging Modes of Business
* E-Business
* On-line Transaction
* Outsourcing - Meaning / Concept Need of outsourcing
| Semester Exam
Nov. | 23 * Advantages / Disadvantages of outsourcing
*BPO *KPO *LPO
Social Responsibilities of Business
Dec. | 25 Consumer Protection
Marketing
I Jan. | 27 Revision I
> *—
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Std :- 12th Sub :- Mathematics
Month Working Name of the Topic
v Days ’
June 13 * Mathematical Logic
* Differentiation
July 27 * Matrices
* Applications of derivatives
August 17 * Trignometric functions
* Pair of Straight line
Sept. 20 * Indefine Integration
* Vectors
Oct. 15 *Definite Integration
* Application of definite Integration I Semester Exam
Nov. 23 * Line and plane
* Differential Equations
* Linear Programmin
* Dec. 25 “g..g. . ) . ‘x'
* Probability Distributions * Binomial Distributions
Std - 12th Sub :- Physics
Worki
Month "0 Chapter No and Name
June | 13 1. Rotational dynamics
7. Wave Optics
July | 27 2. Mechanical properties of Fluid
8. Electrostatics
* 9. Current electricity .x.
Aug 17 3. Kinetic theory of gases and radiation, 4. Thermodynamics
Sep. | 20 4. Thermodynamics
10. Magnetic field due to electric current
11. Magnetic materials
Oct. 15 5. Oscillations
6. Superposition of waves | Semester Exam
Nov. 23 12. Electromagnetic induction
13. AC circuits
Dec. | 25 14. Dual nature of Radiation and Matter
15. Structure of atoms and nuclei
16. Semiconductor, Devices
Jan. | 27 * Revision
~» v
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Std :- 12th Sub :- Chemistry

Working
Month | ", Chapter No and Name

June 13 1.Solid state

July 27 10. Halogen Derivatives
2. Solution
3. lonic Equilibria

Aug 17 11. Alcohols, phenols and ethers
15. Introduction to polymers
16. Green chemistry & Nanochemistry

Sep. | 20 4. Chemical Thermodynamics
12. Aldehydes, Ketones & Carboxylic acids

Oct. 15 5. Electochemistry
6. Chemical Kinetics | Semester Exam

Nov. 23 13. Amines
7. Elements of group 16, 17, 18
8. Transition & Inner transition elements

Dec. 25 9. Co-ordination compounds
14. Biomolecules,

Jan. 27 Revision and Preliminary Exam

Std :- 12th Sub :- Biology
Month Woot;ng Chapter No and Name

June 13 1. Reproduction in Lower and higher plants

July 27 3. Inheritance and Variation
8. Respiration and Circulation
10. Human health and diseases

Aug 17 4. Molecular basis of Inheritance
6. Plant water Relation
7. Plant growth and Mineral nutrition

Sep. | 20 11. Enhancement of Food production
12. Biotechnology

Oct. 15 9. Control and co-ordination
5. Origin and evolution of Life | Semester Exam

Nov. 23 2. Reproduction in lower and higher animals
14. Ecosytems and energy Flow

Dec. 25 13. Organisms and populations
15. Biodiversity, conservation and Environmental issues
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Std :- 12th

<3
Sub :- Secretarial Practice

©

Month

Working
Days

Topics

June

13

Unit - | - Indtroduction to Corporate Finance.
* Meaning, Definition, Importance of Corporate Finance
* Fixed and Working Capital meaning and Factors
affecting their Requirements.
* Capital structure - Definition, components of capital structure

July

27

Unit - 2. Sources of Corporate Finance
* Nature and significance
* Financial Requirement and sorces,
* Method of Raising finance -
* Equity and preference shares * Retained Earnings
* Debentures and Bonds * Public Deposits
* American Depository Receipt
* Global Depository Receipt * Commerical Banks
* Financial Institutions, Trade Credit

August

17

Unit - 3. Issue of Shares classification of share capital
* Issue of shares - Methods of Issue of shares,
* Allotment of shares - Meaning conditions,
* Procedure for Allotment of shares share certificate
* Meaning contents of share certificate
* Calls of shares - * Meaning of Forfeiture shares
* Meaning of Surrender of shares Transfer & Transmission of shares.
* Meaning Refusal to transfer, Difference.

Unit - 4. Debentures
* Regulations Governing issue of Debentures
* Provisions, Requirements, procedure for Issue of

Debentures, Debenture Trustees

Sept.

20

Unit - 5. Deposits
* Deposits - Acceptance, Terms & Conditions, procedure
for accepting Deposits from public and members.
Unit - 6. Correspondence with members
* Issue of share certificate letter for payment of Dividend
Issue of Bonus shares, Reply letter.
Unit - 7. Correspondence with Debenture Holders.
* Letter of Allotment of Debentures
* Payment of Interest  * Conversion of Debentures
* Redemption of Debentures

*
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Unit - 8. Correspondence With Depositors.
* Letter of Thanking depositor for Depositing amount with company. '
Oct. 15 * Payment of Interest  * Renewal of Deposits.
* Repayment of Deposits.
| Semester Exam

Unit - 9. Depository System.
* Depository System - Meaning Importance,
* Advantages, Constituents, Concepts, Fuctioning,
* Depositories in India.
Unit - 10. Dividend And Interest.
* Dividend - Meaning, Features
* Legal provisions of Dividend
* Unpaid and Unclaimed dividend Interim Dividend
* Meaning feautres
* Interest - Meaning, Features

Nowv. 23

Unit - 11 - Financial Market *
* Financial market - Meaning functions
* Types of Financial Markets, * Money Market

* Capital Maket - Meaning, Features,

* Instruments, Important Particippants, Types etc.
Dec. 25 Unit - 12. Stock Exchange

* Stock Exchange - Meaning, Definitions, Functions
* Major Stock Exchange in India

* Importance Terms

* Securities and Exchange Board of India (SEBI),

* Functions of SEBI *




— © *—{
Accountancy and Financial Office
Std - 12 Sub :- Paper | - Office Motivation (UA)
Month Working Name of the topic
Days
Jun 13 1. Secretarial worik in relation meeting
July 27 1. Secretarial worik in relation meeting
2. Office Motivation
Aug. 17 3. Office salary Administration
Sept. 20 4. Office Employees Discipline
Oct. 15 4. Office Employees Discipline | Semester Exam
5. Office financial services & Banking operations
Nov. 23 :
* 6. Office Forms *
7. Demat Account
Dec. 25
8. Income tax
Accountancy and Financial Office
Std :- 12t Sub :- Paper Il - Advanced Financial Accounting (UB)
Month Working Name of the topic
Days
* Jun 13 1. Depreciation Accounting *
July 27 1. Depreciation Accounting
2. Accounting of consignment Transaction
2. Accounting of consignment Transaction
Aug. 17 . .
3. Single entry system of accounting
Sept. 20 4. Accounts of Non-Trading concerns
Oct. 15 5. Partnership Accounts | Semester Exam
Nov. 23 6. Study of Financial statement ratio Analysis
I Dec. 25 7. Classification of expenditure and receipts I
3% = o= =<
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Accountancy and Financial Office
¥ Std :- 12 Sub :- Paper Il - Advance costing & Auditing (UC) @
Month Working Name of the topic
Days
Jun 12 1. Contract costing
July 27 2. Budgetary control
Aug. 17 3. Reconcilliation of cost and financial accounts
Sept. 20 4. Marginal costing
Oct. 15 5. Standard costing | Semester Exam
* Nov. 23 6. Vouching *
Dec. 25 7. Varification and valuation of assets and Liabilities
Banking Financial Services & Insurance
Std :- 12" Sub :- Paper | - Advanced Accounting & Computer Applicationion(UA)
Month Working Name of the topic
* Days *
Jun 13 1. Partnership Final Accounts
July 57 1. Partnership Final Accounts
2. Negotiable Instruments
2. Negotiable Instruments
Aug. 17 3. Company Accounts
Sept. 20 3. Company Accounts
Oct. 15 4. Analysis of financial statement | Semester Exam
Nov. 23 5. Tax and preparation of tax returns
I Dec. 25 6. Computerized Accounting system and Tally ERP 9 I
3% = o= =<
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Accountancy and Financial Office
'Std - 12t Sub :- Paper Il - Banking Services & Capital Markets(XB) ¥
Month Working Name of the topic
Days
Jun 13 1. Loans & Advances
July 57 2. Customer services
3. Clearing department functions
Au 17 4. Exchange of cash & frauds
9 5. Technological Development in banking sector
Sept. 20 6. Customer Relationship management
Oct 15 7. Capital market
' 8. Depository system & Dematerilization | Semester Exam
9. Research Methodology in share market & investment strategy
Nov. 23 :
* of good investor *
10. Personal Fiancial Management
11. Back office management of share broker, Mutual Fund & How
Dec. 25
to a sub-broker/ Agent.
Banking Financial Services & Insurance
Std :- 12t Sub :- Paper lll - General Insurance (XC)
Month Working Name of the topic
Days
* Jun 13 1. General Insurance *
July 57 1. General Insurance
2. Fire Insurance (History ---Difference) of the fire life insurance
Aug. 17 Fire Insurance (Types ----- )
Sept. 20 3. Marine Insurance
Oct. 15 4. Motor Insurance | Semester Exam
Nov 23 5. Accident Insurance & Helath Insurance
' 6. Plant and Machinary Insurance
7. Miscellaneous Insurance
Dec. 25 )
I 8. Insurance salesmanship I
3% = o= =<
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Logistics & Supply chain management
¥ Std :- 12 Sub :- Paper | - Retail management (WA) €@
Month Working Name of the topic
Days
Jun 13 1. Retail organization
July 27 1. Retail Organization
2. Retail strategy
2. Retail Strategy
Aug. 17 3. Consumer Behaviour
Sept. 20 3. Consumer Behaviour
Oct. 15 4. Inventory Management | Semester Exam
4. Inventory Management
* Nov. 23 5. Inventory Control ‘x'
Dec. 25 5. Inventory Control
Banking Financial Services & Insurance
Std :- 12" Sub :- Paper Il - Security & Safety Equipments (WB)
Month Working Name of the topic
* Days *
Jun 13 1. Security and safety equipment
July , .
27 1. Security and safety equipment
Aug. 17 2. House Keeping
Sept. 20 2. House Keeping
Oct. 15 3. Display of product | Semester Exam
Nov. 23 4. Customer needs and Delivery of product
I Dec. 25 5. Communication and slaes supervisor I
»
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Logistics & Supply chain management
@ Std - 120 Sub :- Paper IlI-Supply chain management (WC) <
Month Working Name of the topic
Days
Jun 13 1. Supply Chain Management
July 27 1. Supply Chain Management
2. Intermediaries in SCM
Aug. 17 .
3. E-Retailing
Sept. 20 3. E-Retailing
Oct. 15 4. Tele Marketing | Semester Exam
Nov. 23 5. Tally Operation
Dec. 25 5. Tally Operation
Electrical Wiring
Std :- 12t Sub :- Paper | - FA
Month Working Name of the topic
Days
.:. Jun 13 1. Industrial Wiring .x.
July 27 2. Commercial wiring
3. Planning estimination and costing of industrial & commercial
Aug. 17 .
wiring
Sept. 20 4. HT & LT Substation
Oct. 15 5. lllumination | Semester Exam
6. Electrical Services Interactive lecture workshop lab, self
Nov. 23
performed
6. Electrical Services Interactive lecture workshop lab, self
Dec. 25
performed
I Jan. 27 Revision I
3% = o= =<
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Std :- 12" Sub :- Paper Il - Electrical Appliances (FB)
v .
Month Working Name of the topic
Days
Jun 13 1. Testing Equipments & basic control equipments
July * Electrical Iron
27 N
Tea cofee maker
AU 17 * Electric induction cooker
9 * Electric booster
* Oven and tandoor
Sept. 20 * Water purifier
* Reetifiers & filter
Oct. 15 * Filter & Regulator | Semester Exam
Nov. 20 ) Voltage Emergency Torch
Battery charger
* Dec. 25 * Water Boilers & geyers cells of batteries project
Jan. 27 Revision
Electrical Machines
Std :- 12t Sub :- Paper lll - FC
Month Working Name of the topic
Days
* Jun 13 1. Three Phase
Transformer
July 2. Three Phase AC
27
Motors
Aug. 17 3. Phase AC Motor Winding
Sept. 20 4. DC Motor Winding
Oct. 15 5. Control pump | Semester Exam
Nov. 23 6. Electrical pump
Dec. 25 7. Motor Starters
I Jan. 27 Revision
3% = o= =<
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Building Material & Safety Management
Std :- 12t Sub :- Paper | - Concrete Technology
Month Working Name of the topic
Days
Jun 13 1. Introductions
July 27 2. Ingredients of concrete
3. Properties of concrete
Aug. 17 4. Water Cement Ratio
Sept. 20 5. Work Ability
Oct 15 6. Concrete Mix Designs
' 7. Adminxtures | Semester Exam
8. Special concretes
Nov. 23 9. Conducting operations
10. Reinforcement in concert
11. Formwork
$ | pec 25 42 R.C.C. structral Member
Jan. 27 13. Scaffolding
Building Material & Safety Management
Std - 12" Sub :- Paper Il - Estimates & contracts (HB)
Month Working Name of the topic
Days
‘:’ Jun 13 1. Introduction to Estimates
2. Types of Estimates
July 27 3. Measurement of Building work
4. Detailed Estimates
5. Specifications
Aug. 17 6. Quantities of Materials
7. Rate Analysis
Sept. 20 8. Taking out Quantities
Oct. 15 9. Construction planning | Semester Exam
10. Constructuion Labour
Nov. 23 11. Quality control
12. Works
I Dec. 25 13. Contracts
14. Tender
3 = o= =<
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Building Material & Safety Management
'Std - 12 Sub :- Paper lll - Surveying (HC) ¥

Month Working Name of the topic
Days
Jun 13 1. Fundamentals of surveying
July 2. Chain surveying
27 .
3. Compass surveying
Aug. 17 4. Plane tables surveying
Sept. 20 5. Levelling
Oct. 15 6. Contouring | Semester Exam
Nov. 23 7. Auto Ievgls & Digi’gal level
* 8. Theodolite surveying *
Dec. 25 9. Total stations
Jan. 27 Revision
Marketing & Retail Management
Std :- 12t Sub :- Paper | - Advanced Retail Marketing (VA)
Month Working Name of the topic
Days
* Jun 13 1. Health, safety and Hygienic in Retailing *
July L .
27 1. Health, safety and Hygienic in Retailing
Aug. 17 2. Customer services in retail trade
Sept. 20 2. Customer services in retail trade
Oct. 15 2. Customer services in retail trade | Semester Exam
Nov. 23 3. Billing procedure & cash handling in retailing
Dec. 25 4. Supply chain management
I Jan. 27 Revision I
3% = o= =<
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Marketing & Retail Management

Std :- 12t Sub :- Paper Il - Market Research & foreign Trade
Month Working Name of the topic
Days
Jun 13 1. Marketing Research
July 27 1. Marketing Research
Aug. 17 2. Demand Analysis
Sept. 20 2. Demand Analysis
Oct. 15 2. Demand Analysis | Semester Exam
Nov. 23 3. Buyer’s Behaviour
Dec. 25 4. Foreign Trade ‘x’
Jan. 27 Revision
Marketing & Retail Management
Std :- 121 Sub :- Paper Ill - Rural Marketing & Stock Exchange (VC)
Month Working Name of the topic
Days
Jun 13 1. Rural Marketing ,x,
July 27 1. Rural Marketing
Aug. 17 2. Agricultural Marketing
Sept. 20 2. Agricultural Marketing
Oct. 15 2. Agricultural Marketing | Semester Exam
Nov. 23 3. Stock Exchange
Dec. 25 4. Financial Market
Jan. 27 Revision I
E *—{
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General Foundation Course
'Std - 120 Paper - Enterpreneurship Development
Month Working Name of the topic
Days
Jun 13 1. Enterpreneurial career
July 27 2. Market Assessment
Aug. 17 3. Projecy Selection
Sept. 20 4. Resource Mobilization
Oct. 15 5. Project Formulation | Semester Exam
Nov. 23 6. Intiation of Project
* Dec. 25 7. Operation Management
Jan. 27 Revision
Commerce
Std :- 12t Sub :- Maths
Month Working Name of the topic
Days
Jun 13 * Mathematical logic
* * Commission, Brokerge, Discount
Jul * Matrices
y 27 * Insurance & Annuity
* Time Series
* Differentiation
Aug. 17 * Applications of Derivatives
* Index number
* Integration
Sept. 20 * Linear Programming
Oct 15 * Definite Integration
) * Applications of Definite Integration | Semester Exam
Nov. 23 ) Llngar Regression _
Assignment & sequencing
* Differencial Eugation
I Dec. 25 |« Probability Distribution
Jan. 27 Revision
Se— -
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